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Principal:  Ursula Brown     Assistant Principals: Cathy Habecker 
                              Lisa Hooker 
                 Susan Irwin  
                 Deanne Tucker-White 
 
 
  
July 27, 2014 
 
Dear Students and Parents,  
 
     I am back as principal for the fifth year and I am excited at how far this school has come since my tenure as 
principal began. Hopefully, everyone is well rested and ready for the new school year. As many of you already 
know Mr. Joe Gallo is now the new principal at Sterling Middle School. This year Mrs. Cathy Habecker will 
join us as a dean for the first semester and Ms. Susan Irwin who was formerly an assistant principal at Manual 
Academy will join the existing administrative team of Mrs. Lisa Hooker and Mrs. Deanne Tucker-White who 
are both in their second year as assistant principals. 
 
          Our goals are to provide all students an opportunity to excel in academics, athletics, and fine arts so that 
they will be ready for high school. The staff at Lincoln K-8 remains committed to ensuring that the time 
students spend in the classroom is meaningful and full of engaging activities that challenge the minds of all 
students. P.B.I.S, AVID, and Accelerated Reader are programs that will continue. All students will participate 
in reading intervention programs. 
 
     There will be monthly parent events for all our families. We encourage you to attend. A calendar will be sent 
home with your child on the first day of school and a newsletter will also be available each month. 
 
     The handbook includes rules and procedures for Lincoln K-8. Please take the opportunity to review with 
your child because the information in the handbook is to provide a safe and orderly environment for all students 
and staff.  
 
 
 

Sincerely,  
Ursula Brown  
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Lincoln Behavior Expectations 
 

We are Ready…Respectful…Responsible…Safe 
 

Basic Expectations of Students 
     Students are expected to comply with the requests of all adults in the building, keep hands and feet to 
themselves, refrain from bullying others, bring all materials to class and do their best to learn. 
 

PROCEDURES AND RULES 
     All procedures and rules are in place to ensure student and adult safety and to maximize learning for all 
students.   

 
ACE 

     ACE serves as recovery room for students who engage in inappropriate behaviors.  It is supervised by an 
adult and students are expected to do assignments provided by their teachers and follow all directives.  Failure 
to successfully complete ACE may result in an out of school suspension. 
 

Accidents/Illness 
      If a student suffers an injury or becomes ill during the school day, he/she should go to the teacher who will 
give them a pass to the office.  The student will then be allowed to call a parent. It is important that the office 
has the correct emergency contact information. 
 

Arrival/Dismissal 
     Students are expected to be in their first class by 7:30.  Upon arriving to campus in the morning, students 
will report to the gym or multi-purpose room. Breakfast will be served in the classrooms. The teachers will 
report to the gym to walk students to class at 7:25.  Students are not allowed in hallways before 7:30.  The 
Lincoln School staff begins supervision at 7:15each morning.  
     School is dismissed at 2:30 each afternoon.  Primary students who walk or are picked up by an older sibling 
or parent will be in the multi-purpose room. Students in grades 5-8 will have 7 minutes to make it to the buses 
in the front circle.  All other students will exit out the courtyard by the teacher parking lot.  All students should 
be off campus 10 minutes after dismissal unless they are participating in an extended day program or serving a 
detention for a staff member. 

 
Attendance 

     Regular attendance in school is the key to academic success.  Students who have excessive absences miss 
important direct instruction and significantly impact their academic progress.  Students should attend school 
each and every day. If they have to be absent, we need a note sent to the homeroom teacher documenting the 
absence.  
 

Announcements & Messages 
     Intercom announcements will be made at the beginning of the day and at the end of the day in order to 
protect instructional time. If a parent wishes to leave a message for a student, we will get it to him/her in a 
timely manner. We will not call students out of class. Each morning students will say the pledge of allegiance 
followed by a moment of silence. 
 

Athletics 
     Students may not participate in any athletics unless they have a current physical on file.  No exceptions. 
They cannot have any cumulative grades of F in any subjects or excessive absences or tardies to school.  Any 
student who is suspended from school for any reason loses the right to participate. Students will be expected to 
conduct themselves appropriately during their athletic season. It is a privilege to represent Lincoln. 
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Bicycles and Skateboards 

     Students may ride bikes to school and secure within the front gate. Lincoln does not assume any 
responsibility for bikes and the student is responsible for securing bikes. Students may not ride bikes on the 
sidewalks by the bus circle and in the courtyard during afternoon dismissal. Skateboards must remain in the 
lockers during the day.  

 
Breakfast/Lunch 

     Breakfast will be served each day in the classroom.  If students arrive on a late bus, arrangements for them to 
be served will be made with the cafeteria manager. 
     Students will be served lunch daily in the cafeteria.  They will eat with other students in their grade level. 
During the lunch period students may receive gym or outdoor time. 
     Students are expected to treat the cafeteria staff with respect.  They should remain in a single file line in front 
of the serving tables and not take any extra food unless given permission of the cafeteria manager.  Once the 
student sits down they should not get up again unless permission is given. At no time should a student leave the 
cafeteria without permission.   
     If a parent brings food for the student, they must remain to eat with the student. 
 

Book Bags/ Back Packs 
     Book bags, back packs, string bags and purses must remain in lockers during the day. 
 

Bullying 
     Bullying will not be tolerated.  If a student is feeling threatened by others, he/she should report it to the 
administration, the guidance counselor or the school resource officers. There is a form that parents and students 
can fill out to report bullying. 

 
Buses 

     Students are expected to adhere to directions from the bus driver and monitor.  This includes remaining 
seated while the bus is in motion, refraining from putting head or limbs out the windows, keeping hands and 
feet to self and being respectful to the adults in charge as well as other students on the bus.  Failure to follow 
bus rules will result in consequences as outline by district policy including but not limited to time off the bus. 
Students absolutely may not have food or drink on the bus. 
 

Cell Phones 
     Cellular phones can be disruptive to classroom instruction; therefore students are to place cellular phones in 
their lockers during the school day.  Teachers will confiscate cell phones from students if they are seen using 
them. Failure to comply with a request to hand over a cell phone will be viewed as a non compliance issue 
which may lead to an office referral. Students are not allowed to charge cell phones at school. Any student seen 
with a charger will have it confiscated. A parent will have to pick it up. Lincoln School does not assume any 
responsibility for lost, misplaced or stolen cellphones. 
 

Communication 
     We like to keep parents informed about their children. During the year your child will receive 4 progress 
reports and 4 report cards. Please call us immediately with concerns.  
Occasionally flyers will be sent home and once a week a Skylert message will be sent from the principal with 
upcoming events. Monthly newsletters will come home with students. 
 

Confiscated Items 
     The school assumes no responsibility for confiscated items. 
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Contacting School during the Day 
          If you need to contact the school during the day the number is (309) 672-6542.  In order to protect the 
instructional day, we will not get teachers out of class.  They will return your phone call within 24 hours. 
 

Cupcakes and Birthday Celebrations 
     We understand that parents want to celebrate birthdays but this year with all of the new assessments that 
students will have to take, we are going to protect instruction time. Therefore birthday celebrations will limited 
to one day a month in grades K-3 which will be pre-determined by the classroom teachers. Students in grade 4-8 
will not have any birthday celebrations. Please do not bring balloons or birthday cakes or cupcakes to school. 
 

Detentions 
     Teachers may assign detentions to students who engage in inappropriate behavior. These will be served 
before or after school or with the permission of the teacher during lunch time.  Students who fail to serve 
detentions will lose privileges until the detention is served.   

 
Dress Code/Uniform Policy 
Lincoln K-8 Primary School 

Uniform Policy for 2014-2015 
Bottoms Twill pants, 

(shorts, skirts no more than two 
inches above the knee) 

Jumpers 
Capri’s 

Khaki/tan, black, navy 

Tops Must have collars 
Polos 

Button down long sleeved or 
short sleeved shirts. 

 (Solid; no logos) 
Students in grades 5-8 will wear navy and gray 

shirts. 
Students in grades K-4 will wear red. 

Cardigans Students may only wear button 
down cardigans in the classroom 
or the Irving Buddy sweatshirt. 

Navy or Black only 

Not Allowed 
 
 

Shorts or skirts more than 2 
inches above the knee 

Sweatpants 
Sweat shirts 

Leggings/ jeggings/stretch pants 
Jeans/Skinny Jeans 

Sandals, flip flops, t-shirts 
Off the shoulder tops 

Hoodies, coats, jackets cannot be worn in class. 

Free Dress 
Days 

Occasionally students will earn 
free- dress days. 

Not allowed on free dress day 
Students may not wear leggings, jeggings, ripped 

jeans, off the shoulder tops, revealing clothing 
(midriffs or see-through shirts, or shorts and skirts 

more than 2 inches above the knee. 
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Shoes  Closed toe shoes only even on free dress days. 
 

Absolutely, no sandals or flipflops. 

***Shirts must remain tucked during the school day. 
                                        
 

Encore Classes 
     Encore classes are classes such as art, music, band, orchestra, Growing Up Ready, Spanish, and technology 
are available for students in grades 5-8. They are expected to complete assignments and follow the directions 
for all teachers.  
 

Electronics 
     Electronics such as MP3 players, game systems or any other devices are not allowed at school and will be 
confiscated by the classroom teacher if they are seen. Failure to hand over an item to an adult will be viewed as 
a non compliance issue which may lead to an office referral.  Parents will have to come to the office to pick up 
any confiscated items.  The school does not assume any responsibility for lost or stolen items.       
 

Extended Day Programs 
     Lincoln K-8 School students have access to supplementary education services through the district Title I 
grant. These services are free to students and parents.  A schedule will be sent home later. 
 

Field Trips 
     Students will have opportunities during the school year to participate in field trips.  No student is allowed on 
the bus unless we have a signed permission slip from the parent. Students are expected to adhere to all school 
rules while on the trip.  If a student pays for field trip but is unable to go, money will not be refunded. 
 

Food 
     All food must be consumed in the cafeteria. Students who bring chips to school can only bring a one serving 
size bag and it the chips have to be part of a packed lunch.  Students are not allowed to bring cupcakes, 
brownies, or cookies unless they pack them in their lunch. No celebrations can be held in the classroom unless 
the principal gives permission. Students may not have water bottles or other beverages outside of the cafeteria 
unless the principal gives permission.  
 

Hall Expectations/Passes 
     No student is permitted in the hallway during instructional time. Hall passes will only be given in extreme 
emergencies. Students are expected to move quickly and quietly from one point to the other. At no time should 
they enter into a classroom unless they have permission from the teacher of that classroom.  Students should 
refrain from running and horseplaying. They should also keep to the right and avoid yelling and screaming in 
the hallways. All students are required to walk quietly and in straight lines as they move through the hallways. 
 

Headphones 
        Students must take off headphones when they enter the building and are not allowed to have them 
on at any time during the school day. Students with headphones out will have them confiscated and the 
parent will have to pick them up. 
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 Items Not Allowed at School 
Electronic Devices                                             Rollerblades 
Video/Digital Cameras                                      Laser Pointers 
Video Games        Food (larger than one serving size) 
Skate Boards        Stuffed Animals 
 

Lateness 
     If a student is late to school, he/she must check in at the office to get a note before going to class.  If a 
student is late to class, he/she will receive consequences from the classroom teacher. Repeated or deliberate 
tardiness may result in more severe consequences. Students who are repeatedly tardy to school will not be 
allowed to participate in extracurricular activities. 
 

Leaving School Grounds 
     Once a student arrives on campus, he or she is not permitted to leave again unless the office gives 
permission.  Students may only leave campus if there is a note from a parent, the office staff gives permission 
after a call with a parent or the parent or someone designated by the parent signs the student out.  All students 
have to sign out in the office when leaving school grounds. 
 

Lockers 
     Students in grade 3-8 will be assigned a locker. Students in grade 5-8 will receive a combination lock for 
which they are held responsible.  Students should not share combinations with other students and should not 
allow other students to place items in their lockers. If a student loses a lock, they must pay to replace it at a cost 
of $3.00. Lockers are the property of the school and may be inspect or searched at any time.  
    Students are allowed to visit their locker before 7:30 and at the end of the day.  Students found at their 
lockers at any other time may lose locker privileges for up to one week. 
 

Lost and Found 
     Lost items will be placed in the back of the cafeteria along the wall. Students should check there during 
lunch. 

Make up Work 
     Students are able to make up work after an absence. They have a three day window to get assignments from 
teachers.  Students who are suspended may also make up work. Zeroes will be given for work that is not made 
up. 

Medications 
     No student is allowed to keep any type of medication on him/her during the day.  This includes over the 
counter and prescription medicine. All medications must be kept in the office and will only be dispensed with a 
note from a doctor.  The exception will be inhalers. At no time should a student share medicine with another 
student. 
 

Office Visits/Guidance Counselor 
     The office is a place of business. Parents, volunteers and others come to the office each day for various 
reasons.  It is often the first impression that others have of our school, therefore the goal is to keep students in 
the classrooms and out of the office.     Students should not enter the office unless they are getting a tardy note, 
have a hall pass or have been called to the office. Once in the office students are to stand quietly and wait for 
assistance.  At no point should a student come behind the counter unless they are given permission. They should 
comply with the request of secretaries at all times. 
     If students wish to visit the counselor, they must have an appointment or a note from the teacher. 
 

P.B.I.S. 
Lincoln K-8 School is a PBIS (Positive Behavior Interventions and Supports). During the year students will be 
able to earn tickets than they use to purchase items from our PBIS store. Medallions will be given to classes 
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who demonstrate and model good behavior. After earning 20 medallions students can earn a free dress day. The 
purpose of PBIS is to encourage and teach expected behavior from students. 
 

Profanity 
     Profanity of any type is not permitted at Lincoln K-8 School.  Any student using profanity will receive 
consequences. 
 

Promotion Standards 
     Students are expected to complete all classroom and homework assignments.  The completion of the work 
allows teachers to see if students know the material.  If a student should fail two or more core classes, he/she 
may be retained in their current grade.  
 

School Phone 
     If a student becomes ill or is injured during the school day, he or she must use the school phone to call home.  
Students are only allowed to use the phone in the case of emergencies and at the discretion of the school 
secretary. 
 

Student Agendas 
     Some students may be given and agenda and they should use it to record assignments and homework. 
Parents can use it to communicate with teacher.  The agendas will also serve as a hall pass.  If a student should 
lose a planner, they will have to purchase one of their own.  
 

Technology 
     Students are expected to abide by the technology use policy established by the district. Our technology is 
strictly for educational purposes. Students will have their access to technology restricted if they fail to adhere to 
the usage policy. 

   
   Textbooks 

     Students will be assigned textbooks. The barcode on the textbook will be scanned to the student and the 
student will be held responsible for turning in that assigned book at the end of the year.  It is important that 
students not tear off barcodes because they will be held responsible for returning books. Students must pay the 
cost of any lost or damaged books which can range as high at eighty or ninety dollars. 
 

Vending Machines 
     Vending machines are turned on after school for students. The office does provide change or replace money 
lost in the machine. 

 
Visitors 

     Lincoln K-8 School welcomes visitors. All entry ways are locked during the day except the front door in the 
courtyard which will be locked at 8:00 am. All visitors must be buzzed in. You must stop in the front office and 
sign in.  You are required to present an identification card that will be scanned and checked against a database 
before you are allowed access to the building. You will then be given a visitor’s pass and will be escorted to 
where you need to go.  Staff members will ask to see your pass. Only the guardians or parents of students are 
allowed to visit during the school day.  Any siblings, relatives or friends must remain with the parent or 
guardian of the student at all times during the visit. Beginning this year parents must have an appointment with 
the teacher before they are allowed past the front office. This is a safety issue for students and staff. With an 
appointment you may sit in your child’s classroom but if your child has issues with other students, let the 
principal or assistant principal handle it and at no point are you allowed to interfere with the classroom 
instruction. At no time are you to go through pass the foyer without checking in the front office. Any 
unauthorized person found pass the lobby will be considered a trespasser and will be asked to leave the 
building immediately. 
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     Come see us any time to express concerns or even provide us with comments on what we are doing well.  
Each and every day we try to impress upon our students to importance of conducting themselves in the 
appropriate manner and as staff we attempt to model what we expect. All parents and visitors are expected to 
conduct themselves in a manner that is reflective of a professional setting. Public displays contrary to this 
expectation may result in sanctions that limit a person’s access to the building and school activities. 

 
Student Discipline 

 
Students are expected to adhere to all rules and procedures established by District 150 and the school. Please 
make sure to review these in the district handbook to parents. These rules are in place to keep students safe and 
to protect the learning environment. 
 
Level I Offenses 

1. Inappropriate physical contact (ex. Horseplay) 
2. Defiance/disrespect/non-compliance-Failure to respond to adult requests 
3. Disruptions (Classroom, hallway, assemblies) 
4. Inappropriate verbal language that is not directed at an adult 
5. Misuse of property 
6. Improper use of computers 

 
Consequences:  These offenses are mostly dealt with by teachers and may lead to warnings, phone calls 
home, detentions, demerits. Extreme situations may lead to ACE or out of school suspensions. 
 
Level II Behavior 

1. Using, possessing, distributing, purchasing, or selling tobacco products 
2. Using, possessing, purchasing, selling and or under the influence of alcohol or illegal drugs, controlled 

substance. 
3. Using, possessing, controlling, or transferring a weapon or ammunition  
4. Violating the cellular phone and electronic devices policies 
5. Using or possessing a laser pointer 
6. Sexting or Cyberbullying 
7. Insubordination: disobeying rules of student conduct or directives from staff members or school officials 
8. Cheating 
9. Engaging in aggressive behavior that does physical or psychological harm to another  
10. Damaging school property or stealing 
11. Being absent without a recognized excuse. 
12. Being involved with secret societies or in a gang 
13. Engaging in actions that would violate any criminal law 
14. Activating of a fire or other alarm system with out justification 
15. Gambling 
16. Trespassing 
17. Vandalism 
18. Engaging in any activity that poses a threat or danger to others 
19. Failing to comply with the mandatory uniform policy or the dress code 
20. Indecent exposure of body or engaging in sexual conduct or sexual harassment 
21. Accumulation of four suspensions 
22. Gross disrespect, gross insubordination 
23. Misrepresentation communicated to a teacher or staff member in verbal or written formant such a 

forgery/falsifying information 
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Consequences:  Students engaging in these behaviors may receive ACE, out of school suspension, alternative 
probation or expulsion. Law enforcement may also be involved. 
 
 
(As a student at Lincoln K-8, I will . . . 
 

1. Accept responsibility for my own actions. 

2. Respect the rights and property of others. 

3. Be courteous in my dealings with others and contribute to an atmosphere that generates mutual respect, dignity, 
and honesty. 

4. Attend school on a regular and punctual basis. 

5. Attend all my classes on time. 

6. Make an effort to do my best work in all of my classes. 

7. Maintain high standards of personal cleanliness. 

8. Accept responsibility for personal property and all school-issued books and materials. 

9. Make every effort to complete all assignments. 

10. Obey all school regulations and obey those persons entrusted with the authority to enforce these regulations. 
 

Please sign below and return to the homeroom teachers. 
 
--------------------------------------------------------------------------------------------------------------------------------- 

I have read the Student Handbook and understand the school rules. I will follow the Student Code of Conduct printed 
above. 
 

_________________________             ______________________________ 

Student’s Signature             Parent’s Signature 
 

__________________________ 

Print Student’s Name 
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